
RECEIPT OF NOTICE OF COVID-19 CLAIM CHECKLIST 

   Is  c la im due to employment between 3/19/20 to 7/5/20? On or a f ter 7/6/20?

   I f  a f ter 7/6/20, determine i f  the employee was a “ front l ine worker” .

   I f  a f ter 7/6/20 and not a  “ front l ine worker” , was there an “outbreak” at  the
   employer?

   Ver i fy  i f  labor or ser v ice performed was at  the d irect ion of  the employer and
   NOT at  the res idence of  the employee .

   I f  d iagnosed with COVID-19, was i t  with in 14 days of  a  day the employee
   performed work on behal f  of  the employer?

   Has there been a pos i t ive COVID-19 test  with in 30 days of  d iagnos is
   conf irming the d iagnos is?

   Conduct a l l  necessar y d iscovery in order to determine compensabi l i ty  ( inc luding
   but not l imited to) :

     a . Socia l  Media Check.
     b. Inter v iew employee , potent ia l  witnesses , co-workers etc .
     c . Gather a l l  necessar y in format ion from employer regarding other COVID
        c la ims, number of  employees with in 45 days of  c la im, COVID prevent ion
        measures etc .
     d . Ident i fy  medica l  providers and obta in records , repor ts , d iagnost ic  test ing .

   Determine whether Cla im Form has been provided or is  needed.

   Accept or Deny c la im with in 30 days for pre 7/6/20 c la ims and for “ front l ine”
   workers post  7/5/20.

   Accept or Deny c la im with in 45 days for post  7/5/20 for non “ front l ine”
   workers .

   I f  c la im is  accepted, ascer ta in whether c la imant is  ent i t led to s ick leave
   benef i ts  spec i f ica l ly  re lated to COVID.

   Commence TD or wage replacement a f ter exhaust ion of  COVID s ick leave
   benef i ts .  I f  no s ick leave benef i ts  ava i lab le commence TD.
  
   Provide a l l  benef i ts  inc luding fu l l  hospita l , surg ica l , medica l  treatment ,
   indemnity benef i ts , and death benef i ts . 
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